
Sitefotos Mobile App 
Training



Download the Sitefotos mobile app
● Login to the Sitefotos 

Mobile App (one time 
only then do not need to 
log out).  

● Each employee will log in 
to the app with their own 
email address

● Each company will be 
given their Company ID 
(same for all employees) 



Required App Settings
● Please be sure to enable 

access to camera and 
GPS ‘While Using’ upon 
setup.



Spanish Speaking Users
● To change the language 

within the app, click on 
Settings → Change 
Language.



Using Sitefotos mobile app
● Click on the Sites tab to 

see a list of sites within 
30 miles of you. 

● The site at the top of the 
list should be the site 
that you’re on. 

● Click on the site that 
you’re on to access the 
form(s).



Using Sitefotos mobile app
● When you click on the site, 

the you will see a list of 
forms assigned to that site

● Click on the form you wish 
to complete.

● If there is only one form for 
that site, the form will 
automatically open.

● You must hit the “check 
in” button before you can 
fill out the form.



Using Sitefotos mobile app
● Once you Check In, you 

will be able to complete the 
form. Any questions with 
an “*” are required. 



Using Sitefotos mobile app
● Click the Camera Icon 

within the form to take a 
photo.

●  Once you submit the 
photo, you will then see 
the photo within the form.



Using Sitefotos mobile app
● Once you’ve completed the 

form, hit the “Check Out” 
button.

● If you have forgotten to 
complete a field in the 
form, a notification will 
appear stating the fields 
that were missed.

● You will not be able to 
submit the form unless all 
required fields are 
completed.



Using Sitefotos mobile app
● If you have forgotten to 

complete a required field in 
the form, a notification will 
appear stating the fields 
that were missed.

● You will not be able to 
submit the form unless all 
required fields are 
completed.



Using Sitefotos mobile app
● Once you submit the form, 

the app will take you back 
to form page. 

● Click the arrow in the 
upper left corner of the app 
to get back to your sites 
tab to check into your next 
site.



Using Sitefotos mobile app
● If you check into the wrong 

form,  hit the “back” button 
in the upper left corner of 
the app.



Using Sitefotos mobile app
● This will take you back to 

your forms page. The form 
that you are currently 
check into will be orange. 
Swipe left on that form to 
clear out of that form and 
then select the correct 
form.


